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School Rules

During School Hours

o All parents and students are to use the gate on Ralston Avenue or Cotentin Road.

e Please do not take your child(ren) into the classroom before 9:20am. Ensure the
teacher or the teaching assistant is present in the classroom before you leave your
child(ren).

e All students must arrive in their classroom between 9:20am and 9:25am. Class
activity will commence at 9:30am sharp. Do not be late for the start as the latecomer
will disturb the teacher and the classmates.

e If your child will be absent from school, please contact the class teacher.

e The school car park is not available to the Forest Japanese School. All parents and
teachers are asked to park on nearby streets. Please be considerate to the
neighboring resident.

o Classes finish at 12:15pm. Please pick up your child(ren) on time.

e The gate must be closed soon after school, due to the school contract, so please exit
the premises promptly.

Use of School

o Do not touch school property in classrooms apart from desks, chairs and whiteboard.

e Do not run in hallways or classrooms. No ball play is permitted within the school,
except for handball.

e Use allocated Forest Japanese School rubbish bins. Bins inside classrooms are not
to be used by students.

e Do not eat in classrooms or hallways. When you see rubbish in the school or in the
courtyard, please pick it up and put it in the allocated rubbish bins.

¢ All students and parents are to use outdoor toilets. Please keep it clean.

o Do not enter any prohibited areas.

¢ If you have smaller children who do not attend Forest Japanese School, please watch
over them and ensure they do not touch school property or student artwork.

o Emergency exits are only to be used in case of emergency.

Notification of absence, late arrival, or early departure

o Ifitis planned, please make sure that the parent will contact the teacher by the day
before.

o If you need to contact the teacher on the day, please use the designated class
communication apps.

e As a general rule, if your child arrives late or leaves early, please do so during break
times. If you wish to make your child enter or leave the classroom during class, please
consult with your class teacher in advance.

Other

e Please do not bring nuts or products containing nuts to school.
o We strongly encourage parents and students to speak Japanese in the school if
possible.
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Lost and found properties are located in the storage in the school office or kept by
committee members. If you lose something valuable, contact one of the committee
members.
Students are not allowed to use music devices, electronic games or mobile phones
in school.
o Students are not allowed to play with the equipment without their parents’ supervision.
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